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NOJOXKEHHE
«O cTPYKTYPHBIX MOAPA3AEAEHHAX)

. O6mmne nojiomennn
1.1. CTpykTypHOE noapa3zjefeHHe OpraHH3auuy - BbUICIEHHAS B YCTAHOBJICHHOM
nopsjKe, HO He 00nazAOWas NMPUIHAKAMH IOPHAHYECKOrO JHUA W HE SBJISIONIANCS
oBocobeHHoil, YacTb MNPEANPHATHR, HA KOTOPYIO BO3JAraloTes CAMOCTOATENbHbIE
3anauu, GYHKUMH H OTBETCTBEHHOCTS.

12 CrpyKTypHOE nojpasjeneHue roOCYAapCTBEHHOIO OIOAKETHOTO
npofecCHOHATBHOro oGpaszosareabHoro yupexaenus Caparosexolt  obaacty
«JlepradeBckmii arpornpoMbILINeHHBIH auued» (ganee - «iIMUeH») B CBOEH

JIeATENBHOCTH PYKOBOACTBYETCSH:

v Koucruryuuei Poccnickoii @enepaumu;

v Tpynosbim koaekcom Poccuiickoit Desepatinm;

v MenepansHbiv 3akoHoM «O6 ofpasosanun B Poceniickoii Deaepaunun Ne 273-
®3 or 29.12.2012r.;

v HOPMaTHBHBIMH NPaBoBLIMK akTamu Poccuiickoi ®Deaepaiuu;

v MHBIMH HOPMATHBHbLIMH NMPABOBLIMU AKTAMH OPIraHOB MECTHOI'O CAMOYNPaBIeHHA.

1.3. B cocTaB CTPYKTYPHOIO NOAPA3ALICHMA BXOIAT:
v pyKkoBoaslMe nesaroruyeckue paboTHHKY,

Y CneuHalIucThl;

v cayxaume,

1.4. OpraHusauHoHHOE, METOAMYECKOE PYKOBOACTBO H KOHTPOAb ACATEILHOCTH
CTpYKTYpHOTrO noapasaenenus (aanee — CIT) ocywectsaser AMPEKTOp /MuUes, a 8
YacTH BHINOJHEHUA 3a1a4 U QYHKUMIA, BO3NOKEHHBIX HA CTPYKTYPHOE 10pasieieHue
~ PYKOBOAMTENb CTPYKTYPHOIO NOApa3AeaeHus.

1.5. Pyxosoaurens CI1 HazHavaeTcs Ha O/DKHOCTH M OCBODOKIAETCS OT 3aHUMaeMOil
JOJKHOCTH 110 NPUKa3y IUPEKTOPa JHLICA.



1.6. CII Bo3rnaBisieT PYKOBOAMUTENb, KOTOPBIA MNOJYMHSAETCS HENOCPEICTBEHHO
JUPEKTOPY JIULIES, OCYLIECTBIISIIOIIEMY KOOPAUHALIUIO U KOHTPOJIb AesTenbHocTH CII.
1.7. TaTHas yncneHHocTh (1 cTpykTypa) CII ycraHaBiuBaeTcsi B paMKax IITaTHOTO
pacnucaHus Jules, KOTOPOE YTBEPKAAETCS MIPUKA30M JUPEKTOPA.

1.8.  omxuoctHeie Jmna CII Ha3HayaroTcss U3 4Yucaa JIMIL, OTBEYAKOIIUX
YCTaHOBJICHHBIM KBATH(UKAIIMOHHBIM TPEOOBAHUSM.

1.9. Pa6ota CII cTpouTcs Ha OCHOBE IJIAHOB pabOThl CTPYKTYPHOTO MOJpa3/IeeHus,
COUYETaHMSI TPUHLMUIA €IUHOHAYAIUA TPU PEIICHUH BOIMPOCOB  CIYyXKeOHOM
NEATEIbHOCTH W TEPCOHAJIBHON OTBETCTBEHHOCTH KAXKIOTO JIOJXKHOCTHOTO JIMLA
CTPYKTYPHOTO MOJPA3AEICHHUSI 32 COCTOSHHE €] Ha IMOPYYEHHOM YYacTKe M 3a
BBIIIOJIHEHHUE OT/ACJIbHBIX MIOPYYEHUN.

1.10. ITnan padotsr CII yTBepKaaeTcss AUPEKTOPOM JIHIICS.

1.11. Jlemompou3BOomCTBO © Mepomnpusatus 1o obecrneueHnto 3hHEKTUBHOM
nearenbHOCTH B CII 0cylIecTBIAIOTCA COMIACHO YCTAHOBJIEHHOTO MOPSIAKA.

2. lleau u 3apaun
2.1. OcnoBHoii uensto AestenbHoctu CII saBnsercs obecneuenue 3(PPEeKTUBHON
NEeATEIbHOCTH  JIMLES 4Yepe3 TECHOE B3aWMOJEHCTBUE BCEX  CTPYKTYPHBIX
MOAPa3ACICHUN.
2.2. 3amaum CII:
v\ co3maHMe YCIOBHU JUIsI CaMOpPA3BUTHsS JIMYHOCTH B HHTCIUICKTYalbHOM,
KyJIbTYPHOM W HPAaBCTBEHHOM HAIPABJICHUH IOCPEACTBOM IOJIYYEHHUSI HA4albHOTO U
CpeIHero npogeccuoHaIbHOro 00pa3oBaHus;
v/ 3a00oTa O JKM3HH W 370pOBbC OOYYAIONIMXCS W UWIEHOB IEIarorunueckoro
KOJUIEKTUBA JIULIES;
v co3maHne HEOOXOIMMBIX YCIOBHM IS BBIIOJIHEHUS TpeOoBaHuil I'occTaHaapToOB
10 OTpabOTKE HABBIKOB U YMEHUHN y 00yUaIOIIUXCS;
v\ yIOBJETBOPEHHE MOTPeOHOCTEH O00IMIeCTBA B KBATH(PHUIMPOBAHHBIX pabOUYHX
KaJpax C HayaJdbHbIM U CIEHHAIUCTAX CO CPEAHUM MPOPECCUOHAIBHBIM
oOpaszoBaHueM;
v\ OCYyIIECTBIIECHHE KOHTPOJIS Haj HCIIOJHEHHEM 3aKOHOAATEIhCTBA B OO0JIACTH
oOpa3oBaHus;
v\ KOHTpOJIb 3a IIEJICBBIM HCIIOJIb30BAHUEM JEHEXKHBIX CpeacTB Oropkera PK,
CpPEIICTB, MOJIYYEHHBIX OT NPEANPUHUMATEILCKOM W WHOW MPUHOCAIIEH JTOXOT
JESITEIbBHOCTH, KOHTPOJIb 32 (POPMUPOBAHUEM M HUCIOJIb30BAaHUEM HCTOUYHUKOB JJIs
CO3JaHMs UMYILECTBA JIULIES;
v’ obecrieuenre wuHpOpManMeE, HEOOXOOMMOW BHYTPEHHMM M BHELIHUM
II0JIB30BATENSM;
v\ co3laHWe €IWHOM CHCTEMBI ydYeTa, CHUCTEMATH3alliH, OIHMCAHHUSA W ITOWCKa
JIOKYMEHTOB;
v\ aHanM3 W OKCIEpTHas oleHKa 3(P(EKTHBHOCTH pPEe3yabTATOB JESTEILHOCTH
NeJaroru4eckux paboOTHUKOB;
v\ OKa3aHWEe METOJMYECKOM MOMOIIM IeJarOTHYeCKUM pabOTHHKAaM B IIPOIECCE
KOHTPOJIS;



v\ co3maHue eIuHOW WH(OPMAIMOHHOW 0a3bl JUIA PasIMYHBIX  KaTeropHii
II0JIb30BATENEN yCIIyraMu JIULEs;

v obecrieueHre MOJDKHBIX YCIOBHH JUIS YCIEHIHOTO (DYHKIIMOHHUPOBAHUS BCEX
CTPYKTYPHBIX HOJpA3ACICHUN TULes;

v IpeIoCTaBIICHHUE OMOJHHUTEIBHBIX IUIATHBIX YCIYT B pPaMKax JESTEIbHOCTH
JULes.

3. IlepevyeHb CTPYKTYPHBIX OAPa3ieIeHU I
3.1. B coctaB I'BIIOYCO «IAJD» Bxoaut 11 cTpyKTypHBIX OApa3AeICHUN.
3.2. B ux yucxne:
Kanuenspus
Y4eOHO-TIPOU3BOICTBEHHOE MOIpa3/ieieHne
[Toapasnenenue TeoOpeTUYECKOro 00yUeHUs
[lonpaznenenue no opraHU3aui BOCIIUTATEIbHON paOOThI
[lonpaznenenue no opraHU3auy METOAMUYECKON padOThI
Otnen kagpoB
OTneneHue TOMOIHUTEIbHBIX MIIATHBIX 00Pa30BATEIbHBIX YCIYT:
byxranrepus
AJIMUHHCTPaTUBHO-XO3SIIICTBEHHAs YaCTh
bubnuoTteka
[lonpa3nenenue HpU3NIECKOTO BOCIIUTAHUS
[lonpa3nenenre 6€30MaCHOCTH JKU3HEACATENBHOCTU
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3.3. Bce CII pyHKUMOHHUPYIOT B TECHOU B3aMMOCBSI3U, OOecredrBasi HEOOXOAUMYIO
NOAJIEPKKY JIPYT Apyra.

4. OyHKIUMN
4.1. Ocnosubie ¢pynkimu CII coorBercTBytoT 06mmm pyukiusm I'BIIOYCO «1AJD»,
KpoOMe TOTo, 00y1a1atoT (YHKIHUSIMHU, UMEIOIIUMHE CIIen()UUecKyto HarpaBIeHHOCTh U
CBSI3aHHYIO C OCOOCHHOCTSIMH JIEATEIIbHOCTH CTPYKTYPHOTO TOPA3ICICHHUS.
4.2. B pynkmuu CII «Kanuenspus» BXOIUT:
V' (opmupoBaHHE el — TPYIIUPOBKA HCIIOJHEHHBIX JOKYMEHTOB B Ji€ja B
COOTBETCTBUH C HOMEHKJIATYPOU JIET;
CUCTEMaTHU3AIHS IOKYMEHTOB;
MMOATOTOBKA JOKYMEHTOB K TIepe/iaue B apXuB;
odopmiieHUE JeT;
OIMMCAaHKE IOKYMEHTOB ITOCTOSTHHOTO CPOKa XpaHEHUS;
o0ecrniedueHrne COXpaHHOCTH JIElT.

ANANANA N

4.3. OyHKIUN yueOHO-TIPOU3BOJICTBEHHOTO MOAPA3ICIICHUS TPEAYCMAaTPUBAOT:

V' (opmupoBaHHE y 00YYAIOMIMXCS MPAKTHYECKUX MPOPECCUOHATBHBIX YMEHUH H
HaBBIKOB B paMkax npodeccronanbubix moyinei [IITKPC CIIO nmo ocHOBHBIM BHUIaM
npodeccuoHaNbHOM eI TETbHOCTH;



v 00yueHHe TPYIOBBIM MPUEMaM, OIEPAIMAM M CIIOCO0aM BBIMOJHEHUS TPYIOBBIX
MIPOIECCOB, XapaKTEPHBIX NJISi COOTBETCTBYIOIICH MPOGECCHH U HEOOXOIUMBIX IS
MOCITIEAYIOMIETO OCBOCHUS MMM OOHNMX W MPOQPECCHOHATBHBIX KOMITETEHIH 10
n30paHHOM npodeccui;

v CO3JIaHHE COOTBETCTBYIOIIUX YCJIOBHM JJISI OCBOEHHS OOYYAIOIMMHUCS OOLIMX U
po(heCCHOHANTFHBIX KOMIIETEHIINHI 110 M30paHHOH mpodeccuy;

v\ OCHAIlCHWE I[eXOB M  Jlaboparopuii  HEOOXOAMMBIM  00OPYIOBaHHEM,
UHCTPYMEHTAMH, TMPHUCIOCOOICHUSIMH, MaTepHaliaMd, CpeICTBaMU OOy4YeHHUS B
cootBeTcTBUH ¢ coaepxkanueM [TITKPC CIIO no ocBauBaemoii mpodeccuu;

v pa3paboTKa WHCTPYKIIMOHHO - TEXHOJIOTMYECKOW JOKYMEHTAIUH B COOTBETCTBUU
C y4eOHOM MpOorpaMMOil MPOU3BOICTBEHHOT'O 00YUEHUS;

v HM3rOTOBJICHHE MPOAYKIINU U OKA3aHUE YCIYT HACEICHHIO;

v/ opraHu3ais MPOU3BOICTBEHHOTO O0YYEHHS Ha MPEANPUATHAX, B YUPEIKIACHUSAX,
OpraHM3alMsIX, B 3aBHCHUMOCTH OT TpOQWIs, XapakTepa U COACpKaHHUS OymaymieH
npodeccun 00yyaromerocs.

4.4. CII «Teopetuueckoe 00ydeHHE:

v/ 3aHMMaeTcs OpraHu3aIueit 06pa3oBaTEILHOTO MPOIIECCa;

v OCYIIECTBIIAET TOCYIAPCTBEHHOM MOJIUTHKH B 00J1aCTH 00pa30BaHuU;

v BEIETKOHTPOJIb 32 COOJIIOIEHNEM 3aKOHOAaTenbcTBAa PO B 00mactu 06pa3oBaHus;
V' KOHTPOJIUPYET MCIOJIh30BAHNE METOIMYECKOTO 0OECIeueH s B 00pa30BaTeIbHOM
npolecce;

v 3aHUMaeTCs peaam3aliieil YTBEPKACHHBIX 00pa30BaTEIBHBIX TPOTPAMM;

v KOHTPOJIUPYET COOJI0ICHNE YTBEP/KIACHHBIX YUCOHBIX TPa(UKOB;

v\ KOHTpOIHpyeT coOmofenue YcraBa, IIpaBuia  BHYTPEHHErO  TPYIOBOTO
pacropsiika U UHbIX JIOKAJIbHBIX aKTOB JIUILIES,

v ompejenser MOPSAOK MPOBEJCHUS aTTECTAIMM OOYJAIOIMXCS W TEKYIIETO
KOHTPOJISl yCIIEBAEMOCTH;

v\ CleIMT 32 CBOEBPEMEHHOCTHIO  BBIACICHHS  OTHEIBHBIM  KaTeropHsM
00yYaroIIMXCs TOTMOJHUTEIBHBIX JIBTOT U BUIOB MaTEPUATLHOTO 00ECIICUEHUS;

v pelraeT Apyrue BOIPOCH B paMKax 00pa3oBaTeIbHON JeITEIbHOCTH JIUIIES.

4.5. CII o opranuzanuu BOCIIUTATEIHLHON pabOTHI:
v 3aHUMaeTcs OpraHm3aledl ¥ CTUMYJIMPOBAHHEM pa3HOOOpasHOM IeSITEILHOCTH
oOyJaromuxcs, B TOM YHCI€ B CHCTEME JIOMOJHUTEIHLHOTO MPO(hecCHOHATEHOTO
oOpa3zoBaHus;
v yCTaHaBJIMBAET MapTHEPCKHUE OTHOMIEHUS MEKITY CEMbEH U JTUIIEEM;
v\ opraHmsyeT B3aMMOJICHCTBHE TpENoJaBaresiecii U MacTepPOB MPOM3BOACTBEHHOTO
oOydeHus paboTarouMX ¢ 00y4YaroUMMUCA 3aKPEIVICHHON TPYIIIbI;
v\ CIemsT 3a NPaBWILHOCTHIO M CHCTEMHOCTBIO BEICHUS JTOKYMEHTAI[MH TPYIIIIbI
(>KypHaja TeopeTudyeckoro oOyudeHus, sKypHajl BOCIUTATENIbHON paboThl, INYHBIE J1ea
yYalluxcs, BOCHHUTATEIbHBIA IIJIaH TPYNIbL, COLMAJIbHBIE MacropTa, TaOIUIbI
MOHHMTOPUHIA, TUATHOCTHUECKHUE KapThI U JIp.)
v PEeryJHMpyroT MEKJINYHOCTHBIE OTHOLIEHHS MEXIY 00YyUarOIMMHUCS;

OKa3bIBaIOT MOMOIIb HYKJAIOUIIMCS 00y4aroumMcs;



v\ BeIyT KOHTPOJIb 3a 3aHSATOCTBIO MOAPOCTKOB «IPYIIBI PUCKa» BO BHEYPOUYHOE
BpEMS.

4.6. CII o opranu3aiyu METOIMUYECKOM pabOTHI:

v\ OpHEHTHpPYET IeAarorHUecKuii KOJUIEKTUB Ha peaM3allii0 METOJUYECKOM TEMBI
e,

v/ paccMmarpuBaeT W JaeT 3aKioYeHHe Ha paboure ydeOHBIE MPOrpaMMBI IO
npeaMeTaMm (QUCIUIUIMHAM), TPOTPaMMbl TPOU3BOJICTBEHHON (MPodhecCHOHATHHON)
MPAaKTUKU, TEMATHKy M COJEpKaHWE KypCOBOIO W JUIJIOMHOTO MIPOCKTUPOBAHUS,
71a060paTOPHBIX PabOT U MPAKTUIECKUX

3aHATHM, COJEp)KaHWE YYEOHOro Marepuaja AWCIHUIUIMH I CaMOCTOSTEIBHOTO
n3yuenusi cryaeHtamu otaeneHus CIIO, mertoanmdeckue mocoOus M PEKOMEHIAINH,
KOHTPOJIBHO — HM3MEpPUTEIIbHbIC, ATTECTAllMOHHBIC, NUJIAKTUYECKUE U Pa3JaTOYHbIC
MaTepHabl, a TaK K€ JIPYTy0 yueOHO-METOIMYECKYIO MTPOIYKIIHIO.

v\ paccMmarpuBaeT  HalpaBlICHHE HA  KypChl  IOBBIMLECHHS  KBaaM(DUKAIUHU
NeJaroru4eckux pabOTHUKOB,;

v\ paccMaTpuBaeT Ha CBOMX 3aCEIaHMAX aKTyaJbHbIE IPOOIEMbI OOyYEHHS U
BOCITUTAHUSI 00yJaroONuXCs JIULIEeS;

v\ BHOCHUT TIPEUIOKEHUS [0 COBEPIICHCTBOBAHUIO OOYYEHHS W BOCIUTAHHS B
COOTBETCTBHE C KOHIEMIINEN pa3BUTHUS JTULIES;

v\ pEeKOMEHJyeT HalpaBJCHUS M3Y4YE€HHS W TPEACTABICHHSA OIbITa PaboThI
NeJaroru4eckux pabOTHUKOB, OOMEHA OIBITOM C 00Pa30BATENbHBIMU YUPEKACHUSIMU
CaparoBckoit obnactu;

v\ OCYIIECTBIIIET OKCIIEPTH3y HWHHOBALIMOHHOW JEATEIBHOCTH IEJArOrMYECKUX
PaOOTHUKOB, MPEIMETHBIX (IIUKJIOBBIX) KOMUCCH;

v OCYIIECTBIIIET PYKOBOJCTBO HCCIIEAOBATEIBCKOM pabOTOM TBOPUYECKMX TPYIII
MeJIaroros.;

v/ paccMmarpuBaeT TEMATUKY 3acelaHuii IeJarorn4eCKuX COBETOB, IPOBEICHHUE
CEMHUHAPOB, MMPAKTUKYMOB.

V' cocoOCTByeT COBEPIIECHCTBOBAHUIO podeCcCHOHATIEHOTO MacTepcTBa
MeJaroru4ecKux pabOTHUKOB, POCTY €0 TBOPYECKOTO MOTEHIINATIA;

v\ [OABOAMT HWTOIM MPOPECCHOHAIBHBIX KOHKYPCOB CPEIM II€AarOrduecKHX
pabOTHUKOB U MPEAMETHBIX (IIUKIOBBIX) KOMUCCHUH;

v\ IIaHHpyeT TPOBEIAEHUE CEMHHAPOB, IPAKTHMKYMOB, KOTOPBIE CIIy>KaT IS
MOBBIIIEHUS TEIaroru4eckoro MacTepcTBa MeIaroruueckux pabOTHUKOB, TaK U IS
nponarasibl epe0BOro OMbITa NeJarornyeckoro KOJIeKTHURA.

v/ paccMaTpuBaeT BONPOCHI IO YKPEIUIEHUIO MaTe€pHalbHO-TEXHHUECKONH 0a3bl M
y4eOHO-METOIMUECKOTO KOMILIEKCA JIJIs peajn3aliy MPOrpaMM IO CHEIUATbHOCTIM
MOATOTOBKH.

4.7. CII «Otnen kagpoB» OTBEYAET 3a:

v\ aHanmM3 cocraBa pabOTaIOIIUX, aHaJIU3 JEIOBLIX M JAPYTUX KaYeCTB CIIELHAINCTOB
JUIes C IEIbI0 UX pPAIlMOHAIBHOM PacCTaHOBKH W IMOJ00pa KaJapoB Ha 3aMEIICHHE
JIOJKHOCTEW PYKOBOJUTEIIEN U CIIELIUATIUCTOB;



v/ COCTaBIE€HUE B COOTBETCTBUU C IIJIAHOM Pa3BUTHS TEXHMKyMa U II0/1a4ya B OpraHbl
LIEHTpa 3aHATOCTU 3asiBOK HA IMIOUCK CHEUHUAIMCTOB C BBICIIUM M CPEIHUM
crenualbHbiM O00pa3oBaHMEM, a Tak)Ke OpraHu3alMs T[OUCKa KaHAWAATOB Ha
BaKaHTHBIE MMO3UIIMH ITyTEM T10/1a4l OOBSBICHUIA B COOTBETCTBYIOLIUE U3IAHUS;

V' odopmIiieHHE TIpHEMa, TIEPEBOJIAa U YBOJIBHEHHMS, & TAK/KE OTIYCKOB PaOOTHHUKOB B
COOTBETCTBHHM C TPYJOBBIM 3aKOHOAATEIBCTBOM, MOJIOKEHUSIMHU, HUHCTPYKUUAMH H
MIpUKa3aMH pyKOBOJIUTEIIA JIULIES,

v\ BBIJIa4y pa3IMYHBIX CIIPABOK pabOTHHKAM JIMIES, a TAKXKE MOArOTOBKA M BhIJaya
aApXUBHBIX CTPABOK I10 3a1pocamM pabOTHUKOB;

v y4er JIMYHOTO COCTaBa JINIIES,

V' odopMileHHE, BECHNE M XPAaHEHUE TPYIOBBIX KHIKEK;

v’ BellcHHME YCTaHOBICHHOM JOKYMEHTAIIUH 10 KapaMm;

v\ yd4eT Memaroruyeckoro craka pabOTHHKOB JIMIlEeS, a TakXe CTaxka paboThl B
00pa30BaTEIbHBIX YUPEKACHUSIX;

V' odopMIIeHHE CTPaXOBBIX CBHAETEIBCTB TOCYJapCTBEHHOTO  IEHCHOHHOIO
CTpaxOBaHUs JIsl paOOTHUKOB JIUIIE,

v' [OATOTOBKY MaTepUaoB Ul MPEACTaBIEHUS CIIEIMAINCTOB U 00CTYKUBAIOIIETO
IIEpCOHAJIA JIMLEA K ITOOLIPEHUSIM U HATPAKICHUSM;

v BejleHHE BOMHCKOTO y4eTa BOEHHOOOS3aHHBIX 3aIlaca U JIUII IPU3BIBHOTO BO3pacTa
U CBOEBpPEMEHHAs Mo/1aua He0OX0AMMON JOKYMEHTAIIMN B BOCHKOMAT;

v'  NOArOTOBKY JIOKYMEHTOB, HEOOXOMMUMEBIX Ui O(OPMIICHUS MMEHCHH pabOTHHKAM
TEXHUKYMa, IPEJICTABICHUE UX B OPTaHbl COLUAIBHOTO 00ECIICUCHHUS;

V' odopmiieHre pabOTHHKAM JIMIES MEIUIMHCKHX IOJKMCOB  00S3aTeIbHOTO
MEIUIMHCKOTO CTPaXOBaHMUS;

v\ u3ydyeHHe [BWKEHHS KaIpoB, IPHYUH TEKy4yeCTH KaJpoB, pa3paboTka
MEPOIPHUITUNA MO YCTPAHEHUIO TEKYYECTH KaJPOB;

v COCTaBJIEHHE YCTAHOBIEHHON OTYETHOCTH I10 [IEPCOHAY;

v\ yyacTByeT B OpraHu3alud paboThl KBaIM()UKAIMOHHBIX, AaTTECTAlMOHHBIX,
KOHKYPCHBIX KOMUCCU U B 0)OPMIICHUU UX PELICHUH.

4.8. OTaeneHue TOMOTHUTENBHBIX TUIATHBIX 00PAa30BATEIBHBIX YCIYT:

v\ 3aHUMaeTcs BONPOCAMHM OpraHM3allid KypCOB IIOBBIIICHHS KBaJIU(HUKAIUH,
MEPEnorOTOBKH KaJpOB, MOATOTOBKM HOBBIX KaJIPOB Ha IJIATHON OCHOBE;

V' odopMmiseT U BeAET BCIO HEOOXOMUMYIO MH(POPMAIMIO MO OKA3aHHIO IIIATHBIX
JIOTIOTHUTEIBHBIX YCIIYT;

v KOHTPOJIMPYET Ka4eCTBO MPEAOCTABICHHS IIATHBIX 00Pa30BaTEIbHBIX YCIIYT;

v obecrieunBaeT HEOOXOIMMBIC YCIIOBHS [UIS YCIENIHOTO OCYIIECTBIICHHS TIATHBIX
o0pa3oBaTeIbHBIX YCIIYT;

v BeJET JIENOBYIO MEPEmUCKy ¢ LleHTpoM 3aHATOCTH HACETIEHHUSI.

4.9. CII «byxrantepus» oTBeUaeT 3a:

v' (OpMHUpOBaHHE YYETHOM IOJIMTHKH B COOTBETCTBHM C 3aKOHOIATEILCTBOM O
OIOHKETHOM y4eTe;

V' obecrieueHre NPaBUILHONW OPraHM3alMu OIOKETHOIO y4eTa B COOTBETCTBHH C
JEHCTBYIONTUMHU WHCTPYKITUSAMHU U YKA3aHUSIMU;



v\ OCYILIECTBIIEHHE KOHTPOJS 32 CBOEBPEMEHHLIM M IPABHILHBEIM O(POPMIIEHHEM
JIOKYMEHTOB M 3aKOHHOCTh COBEPIIIAEMBIX OIEpalnid;

v\ KOHTPOJIb 3a MEJIEBBIM M DKOHOMHBIM pPacXOJOBaHHEM CPEICTB OMOJKETa H
CPEACTB, MOJIYYCHHBIX OT MPEANPUHUMATEILCKON W HWHOW NPUHOCAIIEH HOXOJ
JEATEIIbHOCTH 10 YTBEPXKIAECHHBIM CMETaM JIOXOJIOB M PAaCXOJOB M C YYETOM
BHECEHHBIX B HUX HU3MEHEHUM, a TaKXKe 3a COXPAHHOCTBHIO JCHEKHBIX CPEICTB U
MaTepHalbHBIX [IEHHOCTEH B MECTaX XPaHEHUS U SKCILTyaTalluu;

v\ KOHTPOJIb 3a HA4YMCJIEHHEM W BBILUIATOM B CPOK 3apabOTHOM IIaThl M JAPYIHX
BEITIAT PAaOOTHHUKAM YUPEKICHHUS,;

v\ KOHTpOJIb 3a IMPaBHIBHOE HAYMCIICHHE U IIEPEUYMCIECHUE HAJIOrOB M COOPOB B
dbenepaibHbIN, pPETUOHANBHBIA W MECTHBIH OIO/DKETHI, CTPAXOBBIX B3HOCOB B
rOCyJapCTBEHHBIC BHEOIOKETHBIC COIHMAIbHBIC (DOHIBI, TIATE)KEH B OaHKOBCKHE
yUpexAeHUs, CPEJICTB HAa ((MHAHCUPOBAHUE KAMUTAJIBHBIX BIOXKEHUMN;

v' KOHTpPOJIb 3a HAYHMCJIEHMEM M BBHIIJIATOM B CPOK CTHIICHIMHM W JPYTUX BBIILIAT
COI[MAJILHOTO XapaKkTepa 00ydaronuMcs;

v\ NIPOBOIUTH MHCTPYKTaX MAaTE€PUAIbHO-OTBETCTBEHHBIX JIMII IT0 BOIIPOCAM ydeTa M
COXPaHHOCTHU LIEHHOCTEH, HAXOIAIUXCA HA X OTBETCTBEHHOM XPAaHEHUU;

v\ COCTaBl€HHE W TPEIOCTABICHHE B YCTAHOBJIEHHBIE CPOKH OYXTaJTepCKOM
OTYETHOCTH;

v paboTa 10 MOArOTOBKE U IIPUHATHIO pabovero miaHa CYeToB OIOKETHOTO yUeTa,;
V' obecrieueHne COOIOIEHUS TEXHOIOTMH 00pabOTKH OyXrajaTepcKoid HHPOPMAIUH
U TIOPSIKA TOKYMEHTOO00pOTa;

v\ KOHTpOJIb M Yy4Y€T MMYIIECTBA, OOS3aTENbCTB M XO3SMCTBEHHBIX OIEpAIIHid,
MOCTYMHAIOIINX OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUATIBLHBIX IIEHHOCTEH U JICHEKHBIX
CPEACTB;

v\ KOHTPOJIb 3a CBOEBPEMEHHBIM OTPAKEHHEM Ha CYeTax OMOMKETHOTO ydera
omepaiuii, CBSA3aHHBIX C JBWKEHHEM OCHOBHBIX CPEICTB, TOBAPHO-MAaTE€pPUAIbHBIX
[IEHHOCTEH, ICHE)KHBIX CPECTB;

v\ [pHHHMATh yYacTHE B IPOBEIAECHHM SKOHOMHUYECKOIO aHaaM3a XO3SMCTBEHHO-
(bUHAHCOBON ACATEIBLHOCTH MPEANPUATUS TIO0 JaHHBIM OIOJKETHOIO Yyd4eTa U
OTUYETHOCTH B LENAX BBISBICHUS BHYTPUXO3SHUCTBEHHBIX PE3E€PBOB, YCTpPaHEHUS
MOTEPh U HEMTPOU3BOICTBEHHBIX 3aTPaT;

v\ [OpUHATHE MEp MO0 NPEAYNPEXICHUIO HEAOCTad, HE3aKOHHOI'O pACXOIOBaHUS
JIEHEKHBIX CPEJICTB U TOBAPOMATEPUAIIbHBIX IIEHHOCTEH, HApYIIeHUsT (PUHAHCOBOTO U
XO3IMCTBEHHOT'O 3aKOHO/IaTENIbCTBA;

v' yuactue B O(QOPMJIEHHHM MAaTEpHajoOB IO HEJOCTa4aM M XHUINEHHIO JIEHEKHBIX
CPEIICTB M TOBApOMATEPHAIIbHBIX [ICHHOCTEH, Tlepeadya B HEOOXOIMMBIX CITydasiX dTUX
MaTepuaJioB B CJICJICTBEHHBIE U Cy/ICOHBIC OPTaHBbI;

v\ KOHTpOIbL 3a OOECIIEYEHUEM CTPOrOro COOMIOAEHHMS (PMHAHCOBOM M KaCCOBOM
JTVCLIUIUIMHBI, 3aKOHHOCTH CIIMCAHUS CO CYETOB OyXrajTepCcKOro ydera HeAocTad,
NeOUTOPCKOM 3a0JDKEHHOCTH U JIPYTUX TMOTEPb, COXPAHHOCTU OYXTaITEPCKUX
JIOKyMEHTOB, O(DOPMIICHHS M CJTaYM UX B YCTAHOBJICHHOM IOPSIIKE B APXUB,



v' pa3paboTka M BHEIPEHHE PAIMOHAILHOM IUIAHOBOM M YYETHON JOKyMEHTAIlWH,
MPOrPECCUBHBIX (OPM M METOAOB BEICHUS OYXTaJITepCKOro Yy4yeTa Ha OCHOBE
MIPUMEHEHUSI COBPEMEHHBIX CPEJICTB BBIYUCIUTEILHON TEXHUKH;

v\ pacCMOTpPeHHE W TIOANKCAHWE TJIABHBIM OyXralTepoM JOKYMEHTOB, CIIyXKaIlluX
OCHOBAaHUEM [UJIsi MIPUEMKU U BbIAAYM JICHEKHBIX CPEACTB M TOBApOMATEPHAIbHBIX
LEHHOCTEH, a TaK)Ke KPEIUTHBIX U PACUETHBIX 0053aTENIbCTB.

4.10. CII «AnMUHUCTPATUBHO-XO3SIICTBEHHAS YaCTh»:

COCTaBIJISICT TEXHUYCCKUE MTACIIOPTAa 3TaHHUIA, HAXOIAIINXCS B BEJICHUN JTUIIES
COCTABJISICT IMACIIOPT TOTOBHOCTH JIUIIES K YICOHOMY TOAY;

BEJICT CAHUTAPHBIN acopT 00BEKTa,

OTBEYACT 3a MPOBEJACHUE IPOTUBOIOKAPHBIX MEPOTIPUSTHIA,

BEJICT pabOTY IO MPOBEACHUIO 3JIEKTPOOE30MacCHOCTH 00bEKTOB M SHEPTOHAI30PY;
o0ecreunBaeT 3asBKUA IO MAaTEePHAIbHO-TEXHUYECKOMY CHAOXKEHHIO Y4eOHOTO
mporiecca, BeJICT JOKYMEHTAIIUIO 110 WX BHITIOJIHEHUIO,

v/ OTBeuaer 3a MOArOTOBKY 3JaHHIi K 3UME;

V' BeIST JOKYMEHTALUIO 110 KOMMYHAIILHOMY 00CIIy)KUBAHUIO;

v\ BeICT KypHAJIbl y4€Ta HCIOJIB30BAHMS DJIEKTPOSHEPTHH, TOPSYET0 M XOJIOIHOTO
BOJIOCHA0OKEHHS U TEIJIOCHAOKECHU,

v’ ob0ecrieunBaeT WCIOIHEHWE HMHCTPYKIMH II0 OXpaHe Tpyda H TEXHHKE
0e30IMacCHOCTH.
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4.11. CII «bubnnoTreka» oTBEYaeT 3a:

v' ¢popmupoBanne OHOIMOTEYHOro (OHAA B COOTBETCTBHH C  Y4EOHBIMH
porpaMMamu, HCTIOJIb3yEeMbIMH B JIUIIEE;

v 0o0cryXMBaHWE YUTATECH B peKMMax a0OHEMEHTA M YNTAJIBHOTO 3aj1a;

v mpemocraBiieHre HHPOPMAIIMOHHO-O0HUOIHOrpapuIeCKuX ¥ ONOTHOTEIHBIX YCIIYT;
V' umHpOpMaNMOHHO -  OubOaMorpaduueckoe  OOCIY)KHBaHHE  OOYYAFOLIMXCH,
ME€1aroroB, pOAUTEINEH;

v KOHCYJIBTUPOBAaHHE YUTATEIIEH P ITOUCKE U BHIOOPE KHHT;

v\ [pOBEJEHHE C YYAIIUMHUCS 3aHATHI, HANPABJIEHHBIX Ha BOCIHMTAHUE KYJIbTYPHI U
TBOPYECKOTO YTCHHUS, IPUBUTHEC HABBIKOB U YMEHUH TTOWCKA WH(OPMAITUH.

v\ aHAIWTUYECKYI0 W METOAMYECKYIO PaboTy MO COBEPIIEHCTBOBAHHMIO OCHOBHBIX
HalpaBJCHUN  JCSATENBHOCTH  OMONMOTEKM C  IeJNbI0  BHEAPEHUS  HOBBIX
UHOOPMAITMOHHBIX U OMOJMOTEYHBIX TEXHOJIOTHM, OpraHU3AIMOHHBIX (OpM U
METOJI0B PabOTHI.

V' opranmsanys 1udQPpepeHIIPOBAHHOr0, MEPCOHUPUIMPOBAHHOIO O00CITYKUBAHMS
YUTATENICH ¢ MAKCUMATBHBIM YY€TOM MUHTEPECOB MOJIB30BATEIIS;

v BeJleHHE YYETHOW JOKYMEHTAIlMH M0 OnOaroTedHoMy (GOHIY M OOCITYKHBAHHUIO
YUTATEJICH B COOTBETCTBUU C YCTAHOBJIICHHBIM TTOPSIIKOM.

v\ NONyJIApHU3aLUI0 JTUTEPATYPHl C IOMOLIBK WHIWBUAYAIbHBIX, TIPYIIOBLIX H
MaccoBelx (opMm pabotel (Oecen, BBICTABOK, OuOamorpadguyeckux 0030pOB,
YUTATENBCKUX KOH(GEPEHIINH, TUTEPaTYPHBIX BEYEPOB, BUKTOPUH U JP.);



v\ [OBBLIIIEHHE KBAIM(PHUKALUK COTPYJHHUKOB, CO3JaHHE YCIOBHH JUIA HMX
camoo0pa3oBaHus U TPoecCHoHaTEHOTO 00pa30BaHMUS;

v’ obecrieueHre COOTBETCTBYIOIIETO CAHUTAPHO-TMTMEHHYECKOTO PEKHMa U
OJIarOMPUATHBIX YCIOBHH IJIs1 00CTy>)KMBaHUS YU TATEIICH;

v' yuactie B paboTe BEJIOMCTBEHHBIX, MEKBEJIOMCTBEHHBIX OHOIMOTEYHO-
UHPOPMAITMOHHBIX OOBEAMHEHUN, acCOIMAINiA, B3aWMOJCHCTBHE C OHMOIMOTEKaMHU
perroHa ¢ 1enbio 3G(HEKTUBHOTO UCIIOJIB30BAHUS OMOINOTEYHBIX PECYPCOB;

v\ H3y4YeHHE COCTOSIHHS YHMTATEBCKOro crpoca ( CTENEHH €ro yIOBJIETBOPEHHS) C
1eIbI0 (HOPMUPOBAHMS ONITUMAIILHOTO COCTaBa OMOIMOTEYHOTO (HOHMA;

v\ cHCTeMaTHYeCKoe HH(OPMHUPOBAHKME YUTATENEH O IEATEILHOCTH OUOIHOTEKM;

v’ (popMmupoBanue OUOIMOTEYHOrO aKTUBA, IPUBJIEYEHHE uuTarelied (B T.4.
0Oy4Jaromuxcsi U POJAUTEIILCKON OOIIECTBEHHOCTH) K YMPABJICHUIO OMOIMOTEKON, MX
ydgactTue B paboTe COBEMIaTeNbHOrO opraHa — IieHTpa «OOmeHus» W aKTHUBa
YUTaTENEH.

v/ opraHm3aiio paboTsl 10 COXPAHHOCTH OMOIMOTEYHOro (hOH/A.

4.12. CII ¢pu3nueckoro BOCIUTAHUSA:

v\ 3aHUMaeTcs COCTaBJICHHEM TEPCIICKTHBHBIX W TOMOBBIX IUIAHOB Pa3BHTHS
($u3nYeCcKOil KyJabTYphl U COPTA KOJUIEKTHBA JIMLES U YYEOHBIX TPy,

v/ cocTaBmsieT  KaJeHAapHBIC  IUIAHBI  TPOBEACHHUS  CHOPTHBHO-MACCOBBIX
MEPOIPUITUNA U capTakuaj, MoAOKUpaeT MaTEpPUaJIbl IO UX MPOBEACHHUIO;

v’ oTBeyaeT 3a paboTy CIIOPTUBHBIX CEKIIUiA;

v OpraHusyer eXKeroaHble KyJIbTMACCOBBIE TIOXO/IbI;

v\ [IpUHMMAET y4acTHE B CIIAPTaKUaIax, CIOPTHBHBIX COPEBHOBAHMSX U UIPaXx;

v/ OTBeYaeT 3a CBOEBPEMEHHYIO I0/ady 3asBOK Ha MPUOOpPETEHHE CIIOPTHBHOTO
WHBEHTApS;

v\ TOTOBUT MaTepualibl K CIHCAHUIO YCTApEBIIETO W BBINICANIEr0 W3 CTPOS
WHBEHTApA;

v opraHusyer criopTuBHbIE MeporpusTus Ha 6aze [ BIIOYCO «IATD».

4.13. CII 6e30macHOCTH KU3HEACATEILHOCTH 3aHUMAETCS BOITPOCAMMU:

v\ opraHu3ali TPHU3BLIBHUKOB K IPOXOXKICHHUIO MEIUIMHCKMX KOMHCCHU U
MOATOTOBKHU K BOGHHOM CITyXO0e€;

HaxOJISIIUMUCS B BEJICHUH BOEHHOTO KOMHUCCApHUaTa;

XPAaHEHUS U yU€Ta OPYXKUS;

paboThl Kpykka «KOHBIM BOUHY;

HBaKyalluyi 00YYaIOIUXCs U MIepCcoHaa JIMIes MNPy Ype3BbIUaHBIX CUTYAIUSIX.
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4.14. Bosnoxenue Ha CII QyHKIMii, HE NPEAyCMOTPEHHBIX HACTOSIIIMM THUIIOBBIM
MOJIOKEHHEM, KpPOME CIelHalbHBIX (aapecHbIx) mopydeHuit nupekropa I'BIIOYCO
«JIAJI» He nomyckaercs.

5. IIpaBa
5.1. CII ans peuieHust BO3J0KEHHBIX Ha HETO 3a/1ad U QYHKIUNA UMEET IPaBo:



1) BHOCUTH Ha pacCMOTPEHHE JUPEKTOpa JULES NPEIJIOKEHUs MO BOIPOCaM CBOEH

NESTENIbHOCTH;

2)3ampamuBaTh W IOJydaTh OT CTPYKTYPHBIX MOAPA3AEICHUM  COTJIACHO

YCTaHOBJIEHHOMY MOPSAKY HEOOXOAUMBIE JAaHHBIE, TOKYMEHTHI, 3aKJIIOUEHUS U UHbIC

CBEACHUS, HEOOXOAUMbIEC MJIi IPUHATHSA DPELIEHUH 10 BOMPOCAM, OTHECEHHBIM K

KOMIETEHIIMH CTPYKTYPHOTO Opa3ACICHUS;

3)mosb30BaThCAd  COTJIACHO ~ YCTAHOBJIEHHOMY — MOPSIAKY — MH(OPMAllMOHHBIMU

CHCTEMaMH U CO3/1aBaTh COOCTBEHHBIE 0a3bl TaHHBIX;

4) B3aMMOJENCTBOBAaTh B YCTAaHOBJIEHHOM IOPSAKE C OpraHaMy TroCyJdapCTBEHHOM

BJIACTH, MECTHOI'O CaMOYIPABJICHHS, IOPUANYECKHUMH M (PU3UUECKUMHU JIMLAMH II0

BOIIPOCAM, BXOJSIIUM B KOMIETEHIUIO CTPYKTYPHOT'O MTOIPA3/IEICHUS;

5) mnonb30BaThbCAd HHBIMUA [PAaBAMH, IPEIYCMOTPEHHBIMH 3aKOHOAATEIbHBIMU,

HOPMAaTMBHBIMM INPABOBbIMU akTamu Poccuiickon denepanuu, OpraHoB MECTHOTO

CaMOYIPAaBJICHUSI.

5.2. CII pemraer BO3JI0KEHHBIE HAa HETO 3a/Ja4l KaK HEMOCPEICTBEHHO, TaK U 4Yepe3

IIPUBJIEYEHUE COOTBETCTBYIOLINX CTPYKTYPHBIX ITOAPA3IAEICHUN BO B3aUMOACHCTBUY.
6. OTBeTCTBEHHOCTH

6.1. PykoBonurens CII:

1) pykoBoaut aesrenpbHocThiO CII Ha OCHOBE MPUHIIMIIA €MHOHAYAIINS;

2) NpUHMMAET y4YacTUE B COBEIIAHUAX, MPOBOJUMBIX PYKOBOJICTBOM JIHIIES MpHU

pPacCMOTPEHHUH  BOIIPOCOB,  OTHECEHHBIX K  KOMIETEHLMH  CTPYKTYPHOI'O

NO/Ipa3/IeNCHUs;

3) pactpenensieT 00s13aHHOCTH MEXAY JOJLKHOCTHBIMU Jintiamu Cl1;

4) yuactByer B mondope, paccrtaHoBke kanapoB CII, obecneumBaer coOnroneHHE

JOJKHOCTHBIMU JIMLAMU CTPYKTYPHOT'O TOJpa3AeIeHUs CIIyKEOHOW TUCHUTIINHBL

5) co3maeT yciaoBus AJiA MOBBIMIEHHS NPOo(eCCUOHATBHON MOATOTOBKH JOJIKHOCTHBIX

aut CII v BHeIpeHUs nepeioBbIX IPUEMOB U METO/I0B PaOOTHI;

6) BHOCHUT JUPEKTOPY JIMIEd TpejioxeHus o nooupeHun wieHoB CII, HamoxeHun Ha

HUX JUCUUIUIMHAPHBIX B3bICKAHUI;

7) TpUHUMAET MEpPhl MO O0OECTEUCHUIO HEOOXOIUMBIX YCIOBHM NEATETLHOCTH JIJIst
JIoJbKHOCTHBIX Jiuig CIT;

8) pykooautenb CII HeceT mepCcOHANbBHYIO OTBETCTBEHHOCTh 3a OCYIIECTBICHUE
BO3JIO)KCHHBIX HAa CTPYKTYpHOE MOApa3fesieHre (QyHKUUH, B TOM YHCIE, 3a
BBITIOJTHEHWE B paMKaX KOMIIETCHIIMM CTPYKTYpPHOTO TOJAPA3ACIICHUSI MPOTPaMM,
IJIAHOB U MOKa3aTeliel JeATeIbHOCTH JIULIES;

6.2. B mnepuon orcyrctBusi pykoBogutens CII wucnoiiHeHHME €ro MOJKHOCTHBIX
O0s3aHHOCTEM  BO3JIaraeTCs Ha  3aMECTUTENS  PYKOBOIUTENS  CTPYKTYpPHOTO
NOAPA3JACICHUS WM HAa WHOE JIOJHDKHOCTHOE JIMIO CTPYKTYPHOIO MOJpa3/ieNiCHus,
Ha3HAYEHHOE B YCTAHOBJICHHOM IMOPSIKE MPUKA30M JUPEKTOPA JIUIICS.

6.3. Bce nomxHoctHbie uia CII HeCyT IMUHYIO OTBETCTBEHHOCTH 32 BO3JIOKEHHBIC Ha
HUX PYKOBOAMUTEIEM CTPYKTYPHOTO MOAPa3ACICHUsI 00sI3aHHOCTH.



7. 1es10n1poU3BOACTBO

7.1. B xonne yueOHoro (kaneHmapHoro) roaa pykooguteiaem CII mpoBoautcs ananm3
JEATEIIbBHOCTH CTPYKTYPHOT'O MOJpa3/ie/ICHUsl 3a MPOIICAIINA roj, HA €r0 OCHOBAaHUU
W31aCTCs aHAJTUTHYECKUN TpHKa3, a WHGOpPMAIUI IO ACATEILHOCTH CTPYKTYPHOTO
Mojipa3aciieHus BKIIIOYaeTcs B rojioBoi otuet aearenbHocTh ['BIIOYCO «JIAJI» nis
MuHnucTepcTBa 00pa3oBaHuUsl.

7.2. Ha ocHOBaHWH TOJyYEHHBIX 3a MPOIIEAIINNA TOJM JAHHBIX COCTaBISETCS ILIaH
paboThl TEXHUKYMa Ha CICAYIOIMIMN y4eOHBIN (KaJeHIapHBIN) TOJ, pa3padaTeiBacTCs
TEMaTHKa U TUIAHBI MEPOTPHSITHIA.

7.3. Bce HoOpmaTuBHBIE JOKYMEHTHI, Kacaromuecs aesteiabHoctd CII, momnexar
00s13aTeIbBHOMY YTBEPXKACHUIO TUPEKTOPOM JIUIIES,



